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Shavlik Family Foundation Grant Report [image: ]

Organizations that have received a grant from the Shavlik Family Foundation must provide a final report. If a grantee is uncertain about their reporting requirements or has questions about the form, they are encouraged to contact the Foundation. You can e-mail us at: sarah@shavlikfoundation.org

Final Reports are due approximately one-year post-award: on October 15th (for grants awarded in the Fall cycle) or April 15th (for grants awarded in the Spring cycle) and financial documentation of expenses must be received to remain eligible for further funding.  If you need an extension to submit your final report, please e-mail us. If you were awarded funding prior to Spring 2023, please use the report document originally provided by our staff, not this form; please reach out if you have questions.

The Shavlik Family Foundation is looking for an honest reflection from the organization regarding the project it implemented with our grant.  We know that projects, especially technology projects, do not always go as planned.  Implementing a new system comes with many challenges, but also moments of learning for the organization about their change management processes. The step of identifying both the strengths and weaknesses of the initial plan upon completion becomes valuable institutional knowledge for your organization to use in the future and helps our Foundation improve processes and provide better guidance to future applicants.  

1. Name of Organization: 

2. Please provide a brief technical description of the project implemented. (Most people write about 1-2 sentences)

3. Were there any unforeseen budget expenses or delays in your project timeline? (Most people write about 1-2 sentences)  

4. Briefly summarize the outcomes of your work completed in this project or grant. Details could include whether you achieved the outcomes you originally anticipated, learning experience gained, innovation realized, or future/long-term benefits you anticipate from the project being implemented? (Most people write about 1-2 paragraphs)

5. Optional: What is the most, and/or least, helpful aspect of our grant process? (Most people write about 1-2 sentences)  

6. Please attach financial documentation of actual expenses paid for by the grant. (Most people attach copies of actual invoices/receipts from the project, or a spreadsheet confirming line items and amount paid by the grant.)

I certify that the information in this report is true and correct to the best of my knowledge.
[image: ]  Contact Person (print)
[image: ]  Contact Person (signature)
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